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Communications director 
(Part time – 4 days per week) 

 

December 2016 

 

This is a challenging and exciting role that would suit a communications specialist with a strong grasp of 
campaigning, supporter engagement, and a genuine interest in the power of people to make change. This role 
will allow you to make your mark, working in a small but dynamic organisation, in a diverse and challenging 
role. 
 
This position will see you increase the profile of the legal and campaign work done by Environmental Justice 
Australia by leading our external communications with responsibilities ranging across preparing campaign 
materials, media engagement and supporter development. Working collaboratively with our lawyers and other 
staff you will develop organisational and campaign-specific communications strategies, and assist and support 
other staff to see them implemented.  
 
You will provide expert recommendations to develop and execute new communications activities and will 
monitor, evaluate and report on the organisation’s progress towards agreed communications goals.  You will 
work closely with legal and campaign staff on our air pollution and health campaign, ensuring this national 
campaign has powerful and effective communications. You will develop targeted and persuasive messaging 
and create compelling content for our website and social media. 

About us 

We’re a small team of lawyers supported by administrative, communications and fundraising staff working on 
issues across climate change, nature protection and healthy communities. We use our legal expertise to be a 
powerful force for change, to empower communities to protect the environment, and to achieve a better legal 
system that delivers justice to people and the planet. 

Responsibilities 

 Lead the development and implementation of the organisation's communications strategies. 

 Work with legal and campaign staff to develop communications elements of campaign plans including key 
messages and campaign collateral.  

 Research and prepare external communications materials (in conjunction with relevant staff) including 
media releases, messaging documents and social media on tight timelines. 

 Identify and develop media contacts, monitor media in areas of interests, maintain media contacts 
database, manage media liaison on major stories and manage media inquiries.   

 Support other staff in pursuing media opportunities across print, online, radio and television. 

 Manage online communications: social media (Facebook and Twitter), website, blogs. 

 Work with legal staff on reports and other publications to maximise their media messaging opportunities. 
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 Provide copywriting services to other staff as required. 

 Prepare and distribute regular supporter communications including e-Bulletins and news flashes. 

 Working with the in-house editor, ensure branding is consistently applied across external 
communications. 

 Collaborate with the Fundraising Manager to provide communications expertise for fundraising 
campaigns when required, including fundraising appeals, supporter engagement and acquisition. 

 Manage and work with external consultants including communications, design and web development 
experts retained from time to time. 

 Contribute to ensuring that the Environmental Justice Australia office is an efficient and harmonious work 
environment. 

Selection criteria 

The skills, qualifications and experience we are seeking  

Here’s our list of the things that we think are essential and desirable for this position. However, formal 
qualifications mean less to us than a track record of getting things done and a passion for environmental and 
social justice. We’re happy to be convinced that you are the person for this job even if you don’t tick all the 
boxes.   

 

Essential 

 Demonstrated commitment to environmental or social justice issues. 

 At least three years’ experience in a similar strategic communications role in an environmental NGO, 
social justice advocacy organisation or other for-purpose setting.  

 Demonstrated understanding of the media landscape and media cycle, including the ability to identify 
key media players and meet journalists’ needs; a track record in generating media coverage. 

 Experience in developing and implementing powerful and effective communications strategies. 

 Excellent written skills, including copywriting for different media and target audiences (print, e-news, 
web sites, social media, speeches, reports etc.) 

 An ability to work quickly and under pressure. 

 Good interpersonal skills, an ability to work independently, manage projects and deliver work on time 
with limited supervision as part of a team in a small office environment. 

 

Desirable 

 Relevant qualifications in communications, journalism or public relations. 

 Experience developing communications for environment or social justice campaigns. 

 Design skills (Creative Suite) for production of infographics, social media posts, event branding and 
programs, video projection, and basic design and layout of reports.  Photography and image editing 
experience. 

 Familiarity with MailChimp and NationBuilder, CMS (Drupal), SEO. 
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Terms and conditions 

The position reports to the CEO.  
  
The position is a part-time position for 4 days per week. The position is initially for a 12-month period, with the 
expectation of an ongoing permanent role.  
 
Terms and conditions of employment are based on the Community Legal Sector Multi Business Agreement and 
the SCHADS Award. Salary is negotiable dependent upon skills and experience. 
  
EJA encourages flexible work arrangements and there is some scope for negotiation with respect to days and 
hours of work. The position will involve some travel and work outside normal business hours. 

How to apply 

Written applications in electronic form should be sent by email, attention to the Director of Advocacy and 
Research at nicola.rivers@envirojustice.org.au. Please do not send hard copies. Receipt of applications will be 
acknowledged by email.  
  
Applications must address the selection criteria and include a current resume.  
 
Questions can be addressed to Nicola Rivers or Brendan Sydes, (03) 8341 3100. 
  
Applications close at 5.00pm, Monday 30 January 2017. 
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